	EACCME® Accredited Provider Application Form
For Organizations Seeking Accredited Provider Status
for Continuing Medical Education/Continuing Professional Development (CME/CPD)




EACCME® accredited CME/CPD providers are organizations that have successfully applied to the EACCME® and have been assessed against a defined set of accreditation criteria. 

EACCME® accredited CME/CPD providers have demonstrated that they can deliver quality CME/CPD learning.

To apply to become an accredited CME/CPD provider, an organization must

· Meet the EACCME®’s eligibility criteria;
· Meet the EACCME® accreditation criteria;
· Confirm that the content of its educational programmes has been developed by a physician (organisation).

SECTION I – Organisation Information
	Name of CEO
💡 The CEO will be responsible for the organization’s EACCME accredited CME/CPD programmes
	

	Title
	

	Email
	

	Phone number
	

	Organization name 
	

	Mailing address
	

	Billing address (if different from above)
	



	Name of contact person
	

	Title
	

	Email
	

	Phone number
	



	Name of billing contact
	

	Title
	

	Email
	

	Phone number
	



	Where is your organization based?
	

	Brief description of your organization 
	

	Organization’s website URL
	

	Is your organization currently accredited to provide continuing medical education by any other accreditor?	
	
 yes  		 no


	If you answered YES to the above question, please identify the accreditor:
	



SECTION II – Eligibility
NOTE: The EACCME® will not consider applications from industry. Therefore companies whose primary business is producing, marketing, re-selling, or distributing healthcare goods or services used by or on patients are ineligible for EACCME accreditation.

	Is your organization one of the following (please tick the corresponding box):

	 an individual medical specialist	 
 a university department	
 a hospital department
 a scientific medical society       	
 a national medical association	
 a CME/CPD provider 	
 an institutional organization 	
 a professional congress organizer (PCO)	
 other: please specify ….



NB:
· CME/CPD provider: Individual / organisation whose mission is the development and provision of CME/CPD. They may receive independent financial support from various organisations including the pharmaceutical and medical devices industry (the sponsor). The sponsoring pharmaceutical/medical devices industry must have no input into or influence, at any point, on the educational programme. The scientific content of the educational material a CME/CPD provider delivers is developed by medical doctors, other healthcare professionals, scientists or educational professionals independently of the sponsor and the content is not reviewed and controlled by the sponsor.
· Institutional organization: Organisation linked to a national governmental or European/international institution. Eg. IAEA, national health ministries, European Commission DG Santé 
· Professional Congress Organiser (PCO): 
Individual / organisation who has been contracted out by a CME/CPD provider to organise the logistics of the event. PCOs must co-develop a CME/CPD activity with a physician organisation.
· Physician Organisation: 
Entity or group formed by physicians to collaborate, represent their interests, deliver healthcare or education services.
SECTION III – CME/CPD activities
	How many learning activities do you organize every year?  Average number of activities organised per year?
	 1 – 5
 6 - 10	
 11 - 20
 21 - 30	
 31 - 50 	
 51 - 100 	
 100 - 500
 500+



	What kind of activities do you deliver?

	 Live educational events (including webinars)
 E-learning materials	
 Blended learning activities	



	What kind of live educational events do you organise?
	 Webinar
 Course
 Conference	
 Symposium 	
 Congress 	
 Hands-on workshop
 Industry-sponsored satellite symposium (not eligible for CME credits)
 other: please specify ….



	What kind of e-learning materials do you deliver?
	 Individual module
 Individual app
 ELM course
 E-platform	
 E-platform (app) 	
 other: please specify ….



SECTION IV – Mechanisms to support compliance with EACCME® accreditation criteria
Within the context of your organisation’s processes and mechanisms, please describe all the steps your organisation takes to incorporate the EACCME®’s accreditation criteria into your overall CME/CPD programme. 

	Needs assessment and learning needs

	Please explain what needs assessment process you perform prior to developing your activities?



	Expected educational outcomes

	How do you determine the educational outcomes of the activities you organise and how do you measure the outcomes after the activity has taken place?



	Principal intended recipients

	Who are the learners that you are targeting?



	International audience

	What is the geographical distribution of your learners?



	Adult active learning

	What methods do you use to promote adult active learning in your activities?



	Sources of funding

	To what kind of funding do you resort for your activities?



	Schedule of registration fees for learners

	Do you offer activities free of charge to participants? In what situation?



	Be conducted in compliance with all relevant ethical, medico-legal, regulatory, industry-based and legal requirements 

	Do you take the above requirements into account when planning an activity?



	Confirm that it will comply with the applicable national rules, regulations and industry standards regarding exhibition areas where companies are permitted to present their products

	Do you take the above requirements into account when planning an activity?



	LEE: Ensure that all members of the Organising and/or Scientific Committee provide written declarations of perceived or actual conflicts of interest 

	Please confirm that all members of the Organising and/or Scientific Committee provide a written declaration of perceived or actual conflict of interest. 



	Ensure that all faculty members provide written declarations of perceived or actual conflicts of interest 

	Please confirm that all faculty members provide a written declaration of perceived or actual conflict of interest. 



	ELM: Ensure that all the individuals involved in preparing the content provide written declarations of perceived or actual conflicts of interest 

	Please confirm that all the individuals involved in preparing the content provide a written declaration of perceived or actual conflict of interest. 



	Resolution of conflict(s) of interest of members of the Scientific and/or Organising Committee

	How do you resolve the conflict(s) of interest of the members of the Organising and/or Scientific Committee?



	Resolution of conflict(s) of interest of faculty members (LEE, BLD, WEBPACK) /individuals involved in preparing the content (ELM)

	How do you resolve the conflict(s) of interest of the members of faculty and/or individuals involved in preparing the content?



	Learner engagement

	How do you monitor / track the attendance of participants in the activities you organise?



	Means for learner’s feedback

	What kind of feedback do you require from your participants?



	Delivering of EACCME certificates

	How do participants get their EACCME® certificate?



Confirmations
	I confirm that my activities will present a scientifically balanced perspective of the subjects included

	Yes/No



	I confirm that all content within the educational material will be evidence-based. This includes but is not limited to notes on the level of evidence (where applicable), and suitable references

	Yes/No



	I confirm that the content of all aspects of the activities will be free of any attempt by sponsors to influence the Committee’s decisions

	Yes/No



	I confirm that all educational material will be free of any form of advertising and any form of bias

	Yes/No



	I confirm that I have read and understood the EACCME® criteria related to the use of industry logo(s) and name(s) on the scientific programme and event website

	Yes/No



	I confirm that I have read and understood the EACCME® criteria related to the acknowledgement of industry on the scientific programme and event website

	Yes/No



	I understand how I can allocate EACCME® credits to my activities

	Yes/No



	I confirm that I will complete the event report for all the activities that I organise

	Yes/No



	I understand that I cannot grant EACCME® credits to live educational activities taking place in the USA and Canada

	Yes/No




	I confirm that I have read the EACCME® criteria for the accreditation of
· Live educational events (UEMS 2016.07.rev)
· E-learning materials (UEMS 2016.08.rev)
· Blended learning materials (UEMS 2016.09.rev)
and that I will organise my activities in compliance with the above criteria.
I understand that any breach of the above criteria will lead to the withdrawal of my accredited provider status.

	Yes/No




SECTION V – Supporting documents
· Organisation’s governance documents (Constitution / Statutes / Articles of Association)
· List of planned activities for the upcoming year (Excel file)



Signature: _____________________
Name: ________________________
Position: ______________________
Date: _________________________


